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Name / Company
EIN # :  xx-xxxxx
List cards held
Address:  Street, City, State, Zip
Email 

Show __________________________________________________

Date ________________________Location ___________________________________

Expenses

Fee…………………………………………………………..         ________________

		Overtime…_______ hrs @ $_____/ hr	         ________________

Mileage………… XX miles @ 0.XX / mile……………..               ________________

Airfare………………………………………………………         ________________

Airport parking……_____days @ $XX.00 / day…………..          ________________

Taxi or shuttle………………………………………………         ________________

Tolls – roundtrip @ $XX.xx..…………………………………       _______________

Rental Car……………………………………………………        ________________

		Gas for rental car ……………………………        ________________

Accommodations……………………………………………..      ________________

[bookmark: _GoBack]Meals……………________days @ $XX / day……………..         ________________

Airline Baggage………………………………………………       ________________

Miscellaneous………………………………………………...       ________________

Total amount requested			             	      $______________
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